
        ACCESSIONS & DEACCESSION POLICY
The Pennsylvania State Police Historical, Educational & Memorial Center (PSP-HEMC) furthers its mission, as adopted by the Board of Directors, by adding, in a judicious manner, objects appropriate to the organization’s interpretive goals. The PSP-HEMC acquires collections through donation, bequest, or purchase. 

Authority

Accessions are made by the Collections Manager in collaboration with the Artifacts Committee Chair. Objects deemed appropriate and in keeping with the Museum’s mission are accessioned into the PSP-HEMC’s Permanent Collection. 

Scope of Collection

The character of the Museum’s collection must be in conformance with the mission of the Pennsylvania State Police Historical, Educational & Memorial Center, in that it must “preserve and interpret the rich history and heritage of the Pennsylvania State Police and provide a lasting memorial for those who have served, especially those who gave their lives in the line of duty” from the Department’s inception in 1905 to the present. The scope of artifacts within the collection must meet at least one of the following criteria. The artifact must:

1.
Have been created, manufactured, owned or used by the Pennsylvania State Police;

2.
Have a direct connection with people, sites, activities, or events in the history of the Pennsylvania State Police;

Conditions

Objects are not accepted or otherwise acquired for the PSP-HEMC’s collection unless the following conditions are met:

1. 
The objects further the interpretive mission of the Museum as 

   
 expressed by the Scope of Collection.

2. 
The museum can store, protect and preserve objects under conditions that ensure their availability for museum purposes and are in keeping with professionally accepted standards.

3. 
Title to all objects acquired for the collections are obtained free and clear, without restrictions as to use or future disposition, except in extraordinary circumstances. Exceptions to this policy require the unanimous approval of the Board of Directors, Artifacts Committee and Collections Manager. The donor must disclose and encumbrance by an intellectual property right. If objects are accepted with limitations, the conditions will be stated clearly in an instrument of conveyance, will be made part of the accession records for the objects, and will be strictly observed by the museum.

4. 
The acquisition complies with all export/import, environmental and sacred object laws and professional standards and practices. All acquisitions activities endeavor to ensure the protection and preservation of natural and cultural resources and to discourage illicit trade in such materials.

Terms of Acceptance

The objects shall have permanency in the collections as long as they remain useful for the mission and interpretive goals of the PSP-HEMC, and as long as they retain their physical integrity, their identity, and their authenticity. 

A Deed of Gift, a legal instrument of conveyance setting forth an adequate description of the objects involved and the precise conditions of transfer, shall accompany all gifts. This document must be signed by the donor and by an authorized Museum representative. 

Deaccession

Deaccession is the process of permanently removing accessioned artifacts from the collection.  Objects in the collection will be retained permanently if they continue to be relevant to the collections policy and if they can be properly stored, preserved and used.  However, in order to improve the quality of its holdings, PSP-HEMC reserves the right to selectively edit its collection through deaccession.

Collection materials to be considered for deaccession must meet at least one of the following criteria:

1. The object is outside the scope of the museum’s mission.

2. The object is irrelevant to the purposes of the museum.

3. The object has become hazardous because of damage, deterioration, or chemical composition of a destructive nature.

4. The object has failed to retain its authenticity.

5. The object has been lost/stolen or missing for 5 consecutive years.

6. The object is redundant to the collection.

7. The museum is unable to care for the object properly.

8. The object is broken, deteriorated or in otherwise poor condition and considered to be beyond repair.

9. The object has been inadvertently accessioned twice.

Before any artifact is recommended for deaccessioning, reasonable efforts shall be made to ascertain that the museum is legally free to do so.  Following careful consideration and analysis, deaccessioned items may be returned to the original donor, sold, transferred to another museum or library, exchanged, or destroyed. Objects in the collections without records or accession numbers will be handled in the same manner as accessioned objects. The museum will attempt to determine ownership of these objects prior to taking action on their disposal. Should ownership be in question, the museum will act in a propitious and legal manner.

Disposition
Prior to deaccessioning an item, a reasonable effort shall first be made to contact the original donor to ascertain their interest in reacquiring their donated property.

Staff will not remove identifying catalogue markings from objects which remain in the public trust. These identifying markings are part of the objects provenance and therefore removal of these markings can interfere with future scholarship. Staff will remove identifying catalogue markings from objects which are to be sold to the public.

In concurrence with the American Association of Museum’s Ethics Standards, Collections shall not be deaccessioned or disposed of in order to provide financial support for institutional operations, facilities, or maintenance. All proceeds from the sale of deaccessioned items shall be used for the acquisition or direct care of collections.

Artifacts from the museum’s collection shall not be given, sold, or otherwise transferred, publicly or privately, to PSP-HEMC staff, officers, Board members, volunteers, or their immediate families or representatives.
Records

The Collections Manager generates and maintains all records associated with registration functions, such as records documenting legal status, care of objects, and movement of objects within the museum or through loan to other institutions. The Collections Manager will also maintain auxiliary “jacket files” for additional information related to an artifact, such as letters, receipts, and donors’ comments. The Collection Manager will use appropriate and reasonably efficient methods to create back-up files for off-site storage. 

Appraisals

The PSP-HEMC Board and employees do not appraise material acquired by or intended for donation.

